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   LEEDS FAIR, SATURDAY 17 APRIL 2021 

 
YOUR 
DETAILS 

 
Business Name………………………………………………………………………............................... 
Contact……………………………………………………………………………………………………………….. 
 
Address…………………………………………………………………………………………………..………….. 
 
…………………………………………………………………………Post code…………………………………. 
Telephone…………….……………………………………......................................................... 
E mail…………………………………………………………………………………………………………………. 
Website……………………………………………………………………………………………………………… 
We will include a link from our site to yours in exchange for a reciprocal link.   Do you require this?    Yes/No 

 
BUSINESS 
DETAILS 
 

 
Description of items for sale……………………………………………………………………………….. 
……………………………………………………………………………………………………………………………. 
Special requirements…………………………………………………………………………………………… 
 

 
STAND OFFER 
 

 
I/We require                                  (number req.)       6ft tables @ £70 each 
To accept this offer please reply asap 
Please let me know as soon as possible if you are unable to attend so the space can be 
offered to someone else. Thank you  
No bookings can be accepted without completed  form and payment or terms 

 
£ 

FAIR GUIDE 
ADVERTISING 

I am interested in advertising in the Fair Brochure; please contact me with more 
details, sizes and prices.    NOW FULL COLOUR GLOSSY 

Yes / No 

DECLARATION Application for stand space signifies that you have read and agree to the Booking Terms 
and Conditions supplied with this form. Submission of the form constitutes a contract 
between the exhibitor and the organiser. 
If you wish your favourite stand, book EARLY to avoid disappointment. 
I/We wish to accept the offer of space at the above Stafford show and enclose a total :- 
 
 or    4     payments of              £                                 The first payment  with this form  :- 

 
Cheques payable to MGM Fairs.  Debit / Credit card  (phone me to pay) 
Online T/F or  BACS to HSBC  40.09.19 Account 92769050  MGM Fairs using you name 
as the reference, if you use this method, still post the completed form 
Let me know the payment method that has been made.  
PayPal payments to:    admin@mgmfairs.co.uk 
On-line booking system at:   www.mgmfairs.co.uk/bookings 

 
Signed…………………………………………………………………………..Date……………………….…… 

 
 
 
£ 
 
£ 
 
 
 
 
Balance of 
 
 £ 
 
By close date 

OFFICE USE 
 
 

DATE REC AMT 
 

REC DATE/NO Advert SIZE Artwork REC STAND ALLOC 

1
st

 payment Enc. 
 

2
nd 

payment 3
rd

 payment 4
th

 payment  

 

Tick  4 
payments 

Tick  credit / 
debit card 
payment 

Tick for Bank 
T/F 
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LEEDS FAIR – 17 APRIL 2021   

TERMS AND CONDITIONS OF BOOKING  
 
BOOKINGS are to be made on official forms supplied. NO stands will be reserved without a 
payment and a completed and signed booking  form  which constitutes a contract between the 
Organiser and the exhibitor. All bookings will be confirmed in writing. Any non-arrival or late 
cancellations (less than 7 days of the fair date) requires the full table fee being payable.  MGM 
reserve the right to decline further bookings from any trader until payment has been made on any 
outstanding table fees.  
 
RELETTING/SUBLETTING of stands is not permitted. Sharing is allowed, provided the organiser is 
informed and agrees in advance. 
 
REFUNDS In the event of your cancellation, all monies paid will be refunded, except within 4 weeks  
of an event, when NO REFUND can be made. No refund will be made for non attendance on the day 
of a show. 
 
ORGANISATION The organiser’s decision on all matters of fair organisation, including allocation and 
positioning of stands is FINAL. Every effort is made to accommodate individual requirements, but no 
guarantee is given. Participation in any one fair does not imply an automatic right to space at 
subsequent fairs. The organiser reserves the right to refuse an application without explanation. 
 
TABLES/SPACES Tables and two chairs per stand are provided. Tables should not be moved from 
the organisers positioning nor may extra tables or goods be placed in the aisles,   access areas, exits 
etc. Only the amount of space booked and paid for may be utilised for selling. Any boards used on top 
of the tables provided must be kept in line with other tables in your row and not encroach in aisles.  
Extra space gained by use of such boards must be taken from behind your stand, NOT the public 
aisles. Chairs are not permitted in the Public Aisles (Health & Safety Regulations). Exhibitors are 
required to provide a suitable table cover, which should clear the floor at the front and sides by 
approximately 3” 
 
POWER is supplied to all stands free of charge for the sole purpose of lighting. Lights should be kept 
to a reasonable amount to avoid  system overload. Power is NOT to be used for boiling kettles etc.  
 
PRODUCTS ON SALE should be those declared on your booking form. You may be asked to remove 
any undeclared items. Attendance at a show with a significant change in the type of goods you sell 
must  be  negotiated in advance with  the organiser.  You should ensure that your products are 
displayed and offered for sale in accordance   with current U.K. Government and EC regulations 
concerning labelling and pricing.  
 
COPYRIGHT Exhibitors must not knowingly bring or offer for sale at this fair any item which infringes 
the copyright of any other crafts person/s. The organisers and the Venue and their servants and 
agents will not accept any liability for any loss of business sustained by an exhibitor that may result 
from this or any other exclusion of any item/s that the organisers, at their discretion, may deem to be 
prudent. Exhibitors must not do anything or display any item(s) that could bring the event or the 
organiser or the venue into disrepute. In all such circumstances, that exhibitor will forfeit any possible 
invitation to future fairs. 
 
MANNING OF STANDS Stands are required to be open for selling throughout the full duration of the 
fair. Breakdown should not be started until all visitors have left the show. Please have regard to the 
comfort and safety of other exhibitors and the general public in deciding how many people you have 
behind your stand at any one time. We prefer no more than two. Badges, which must be worn at all 
times, are allocated on the basis of 2 per 6 ft stand, and pro rata for bigger stands. Extra badges 
should be requested on the booking form, with an explanation. Members of the public should NOT 
be allowed behind your stand at any time.  
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SAFETY/INSURANCE Any accident to the public or property as a direct result of your stock or stand 
arrangement, will be your liability. You are strongly advised to take out adequate Public Liability 
Insurance to cover this.  The organisers, their servants, agents and helpers will not be liable for any 
claim by an exhibitor in respect of any loss or damage at, or as a result of, this fair, and in acceptance 
of exhibition space, stallholders indemnify the organisers against any such claim.  By law smoking is 
not permitted anywhere in the building. Security of stock items is the responsibility of the exhibitor. 
 
 
OTHER POINTS  No large Sale,  % Off , or Discount   signs are allowed on your stand, to be fair to all 
exhibitors. Discreet signs are permissible. No large tubs, crates or boxes of discounted goods are 
allowed on or beside your table. A small to medium box of discounted  or end-of-line items is 
permitted on  your table.  
 
The organiser requests each trader to make an effort in displaying their goods and items for sale to 
the public , to keep the standards of the fair as high as possible. 
 
COVID-19.  Many changes are in hand in connection with the government guidelines regarding the 
Covid-19 pandemic. In order to keep everyone as safe as possible, the organiser cannot promise any 
trader their “usual spot” at any fair.  For further specifics on the precautions we are taking, please see 
our web site.  
 
DISCLAIMER Any contravention of these terms and conditions may result in forfeit of future 
invitations to this show. 
 
YOU SIGNIFY YOUR ACCEPTANCE OF THESE TERMS BY APPLYING FOR STAND SPACE AT 
THE SHOW. 
 

 

 

 


